
 
 

Request for Proposals:  Facilities Condition Report 

 

Italian Cultural Centre Society 

3075 Slocan Street 

Vancouver, BC  V5M 3E4 
Procurement Contact Person:  Joan Kluge, Executive Director 

Telephone: 604-430-3337 
Email: joan@iccvancouver.ca 

  

1. Background/Introduction 

The Italian Cultural Centre, or Il Centro, has been an essential part of Vancouver’s cultural landscape for 

more than three decades. It opened in 1977 when its founding members, 13 existing Italian 

Associations, came together “to promote Italian culture, values and heritage and to share these with 

other communities.” We have since grown to more than 700 member families and regularly welcome 

individuals and groups from across the city. Whether for our exceptional catering and banqueting 

facilities, our language classes or our breadth of cultural activities, Il Centro is one of the most cherished 

event venues in Vancouver and a destination for those who appreciate authentic, cultural activities. 

Through our collective love of art, food, wine, design, film, music and literature, we proudly share our 

culture with our community, and welcome all who wish to be part of our vibrant destination in 

Vancouver.  

The Italian Cultural Centre facility consists of three separate buildings:   

1. The Cultural Wing (built in 1977) consisting of offices, meeting/class rooms, museum & library  

2.  The Social Wing (built in 1989) consisting of meeting/class rooms, the “Trattoria” (a smaller 

event venue, approx. max capacity 130), & the Osteria (small café/restaurant for 80) 

3.  The Ballroom (built in 1977 and renovated in 2006), and a restaurant facility (built in 1977 & 

currently tenanted).   

 

 



 2. Project Goals and Scope of Services 

The Italian Cultural Centre is requesting proposals from qualified Consultants/Consulting firms to 

undertake a comprehensive facility condition audit and capital renewal analysis. 

Tasks include but may not be limited to the following criteria: 

• An Evaluation of Buildings and Facilities as to the Condition of the Architectural/Structural, 

mechanical, electrical, site services and other systems in each facility and their respective conditions  

• A comprehensive Facility Condition Assessments (FCAs) of the specified buildings through visual, non- 

destructive site assessments and review of existing building data and maintenance history  

• An estimate [Class D] of the deferred maintenance and updated calculation of the Facility Condition 

Index for each facility  

• Facility needs or deficient condition that should be addressed, including deferred maintenance, 

grandfathered code issues, building equipment needs etc…  

• Suggested 10 year maintenance and capital spending plans based on condition and risk  

• Develop the average capital renewal cost per square foot per year for each of the specified buildings 

• Estimate the current day replacement cost for each of the specified buildings;  

• Analysis of opportunities for savings on both energy and maintenance. 

 

3. Anticipated Selection Schedule 

The Request for Proposal timeline is as follows: 

Request for RFP issued: December 7, 2018 

Deadline for Bidders to Submit Questions: December 14, 2018  

The Italian Cultural Centre Responds to Bidder Questions: December 18, 2018 

Deadline for submission:  January 14, 2019 at 4:00pm 

Contract Award / Notification to Unsuccessful Bidders: January 28, 2019 

 

4. Time and Place of Submission of Proposals 

The RFP will be posted on our website, italianculturalcentre.ca, and can be downloaded from there 

directly as of 10 a.m. December 7, 2018. 

 

Respondents to this RFP must submit three original hard copies of their proposal and one electronic 

copy.  The electronic response must be received no later than 4:00pm PST on January 14, 2019 and the 

three hard copies must be postmarked by 4:00pm PST on January 14, 2019. Responses should be clearly 

marked “RFP-Facilities Condition Report” and mailed or delivered to the contact person listed above. 

5. Timeline 

The Italian Cultural Centre Society needs the project completed within 3 months of contract award. 

 

 

 



6. Summary 

 

The final report shall consist of individual reports for each of the specified buildings identified in this 

RFP:  the cultural wing, the social wing and the ballroom. An executive summary level report shall also 

be provided which will include a summary of all pertinent results for the specified buildings (e.g. capital 

renewal spreadsheet, FCI summary, funding scenarios, etc.) in tabular and/or graphical formats as 

deemed appropriate. Proponents are to provide a sample (preliminary) table of contents which 

illustrates their proposed report structure as well as a sample spreadsheet that is proposed for this 

Study. These samples shall be included in the appendix of the proposal submissions. 

 

The final report shall include detailed and summary reports for the assessments as follows: 

• Executive Summary  

• Assessment Methodology  

• Funding Scenarios  

• Capital Renewal Requirements  

• Client Summary Data Reports (Requirement Summaries and Crosstabular Reports)  

• Detailed Requirement Reports (including Building Summary, Requirement Descriptions)  

 

7.  Proposal Evaluation 

 

The Italian Cultural Centre Society, at its sole discretion, reserves the right to:  

• Reject any or all Proposals whether complete or not;  

• Reject any Proposal it considers not in its best interests;  

• Waive any irregularity or insufficiency in the Proposal submitted;  

• Not be liable for misunderstandings or errors in the RFP;  

• Issue addenda to the Request for Proposals;  

• Contact references provided by the Proponents;  

• Retain independent persons or contractors for assistance in evaluating Proposals;  

• Request points of clarification to assist in evaluating Proposals;  

• Negotiate changes with the Proponent; and  

• Withdraw the RFP.  

 

The Italian Cultural Centre Society reserves the right to cancel this Request for Proposal at any time and 

for any reason, and will not be responsible for any loss, damage, cost or expense incurred or suffered by 

any Proposer as a result of that cancellation. 

 

8.  Proposal Confidentiality and Proprietary Information 

All submissions become the property of the Italian Cultural Centre Society and will not be returned to 

the Proponent. The Italian Cultural Centre Society will consider all Proposals submitted as confidential 

but reserves the right to make copies of all Proposals received for its internal review and for review by 

its financial, accounting, legal, and technical consultants. 

 


